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This excerpt from the EIM Submittal Guidelines has step-by-step instructions on 
how to: 1) make a SAW account (page 4); 2) link to the EIM Loader from SAW 
(page 10); 3) log back into the EIM Loader (page 16); 4) make a new EIM user 
profile (page 17); and 5) make a new EIM organization account (page 21). 

 
 
Make a SAW account 

Login change as of July 17, 2014:  We now use SecureAccess Washington (SAW) as the security 
gateway for the EIM Loader.  Make a SAW account if you don’t already have one.  Then link to your 
existing EIM Loader account (page 10) OR make a new EIM Loader account (page 10) if you don’t yet 
have one. 

If you already have a SAW account, log in at https://secureaccess.wa.gov/ and link to the EIM 
Loader (page 10). 

If you do not have a SAW account, go to https://secureaccess.wa.gov/ and follow the 
instructions.  It is any easy step-by-step process (page 4).  Then link to the EIM Loader (page 10). 

 
1. Go to https://secureaccess.wa.gov/  and click “Create one.” 

 

 

  

https://fortress.wa.gov/ecy/ehs/eimSubmittalBySpreadsheet.zip
https://secureaccess.wa.gov/
https://secureaccess.wa.gov/
https://secureaccess.wa.gov/
https://secureaccess.wa.gov/
https://secureaccess.wa.gov/
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2. Click “Start.” 

 

 
 
 

3. Step 1: Enter your information. 
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4. Step 2: Create a user ID and password. 
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5. Step 3: Review your information. 
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6. Step 4: Enter the security code. 

 

 
 

 

 
7. Step 5: Check your email for link and registration code. 
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8. Step 6: Enter your user ID and registration code after clicking the link in the email you 
receive. 

 
 
 

9. You are done making your SAW account!   

Now link to your existing EIM Loader account (page 10) OR make a new EIM Loader account if you don’t 
yet have one (page 10). 
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Link to EIM Loader from SAW 

From your SecureAccess Washington account, link to your existing EIM Loader account OR make a new 
EIM User Profile and/or Organization Account if you don’t yet have one.  Follow these instructions to do 
either of these.  This is a one-time process. 

1. Log into your SAW account at https://secureaccess.wa.gov/ 

 
 

 
2. Add a new service. 

 
  

https://secureaccess.wa.gov/
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3. Find the EIM Loader by clicking “Department of Ecology” or searching for “EIM Loader.” 

 
  

This way 

OR this way 
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4. Apply for the EIM Loader service. 

 

 
 

 

 
5. Go to My Secure Services. 
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6. Click “EIM Loader.” 

 
 

 

 
7. Choose your path.  If you already have an EIM Loader account, sign in.  If you are new to the 

EIM Loader, make a user profile (page 17). 
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8. Link your new SAW account to your EIM Loader account by typing in your old EIM 
username (it was your email address) and password.  You will only see this screen the first time you 
sign into the EIM Loader from your SAW account. 

 
 

 
9. You are done!  You can now begin submitting data.  See page 15 about logging in next time. 
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Log into the EIM Loader as a returning user 

When you return to the EIM Loader, log in using the following steps.  This is how you will log in from now 
on. 

1. Log into your SAW account at https://secureaccess.wa.gov/ 

 
 
 
 
2. Click “EIM Loader” under My Secure Services. 

 
 

 

https://secureaccess.wa.gov/
https://secureaccess.wa.gov/
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3. Sign into the EIM Loader. 

  

 

4. You are done!  You can now begin submitting data. 
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Make an EIM User Profile if you don’t have one 
 

1. Find your organization - OR if you know your organization’s key, enter it and go to Step 5. 

  
 

 
2. Select your organization.  If it is not listed, make a new EIM organization account (page 21). 
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3. Request your organization’s key so you can make a user profile. 

  
 
 
 
4. We will email the key to you. 
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5. Type in your organization’s key once you receive it by email. 

 

6. Make an EIM user profile by filling out the form. 
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7. You are done!  You can now begin submitting data. 
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Make a new EIM Organization account if yours is not in EIM 

 
1. Click “Add a new organization.”   
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2. Fill out the form to make a new organization account 
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3. You are done making your EIM organization account!  We will email you an 
organization key.  Use the key to make an EIM user profile (page 17).  You can also share your key 
with others in your organization so they can make EIM user profiles too.  Each person should use 
his/her own user account to submit data.  That way our data coordinators know who to contact if we 
have questions. 
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